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BKD, LLP (BKD) is pleased to provide you with this example policy.  This example is for your exclusive use and may not be copied or modified for use by any other party without the permission of BKD, LLP.

You agree to assume full responsibility for using BKD-designed example policies and procedures. BKD will not review or supervise any of the work performed by your personnel working with our examples. By providing these examples, BKD is not making management decisions or performing management responsibilities. That responsibility remains with management and the Board of Directors at all times.

BKD does not provide any warranties in regards to example policies and procedures. Oversight agencies including, but not limited to, the Department of Health and Human Services (including the Bureau of Primary Health Care), the Office of Inspector General, or any other potential oversight agency may have a different understanding and/or interpretation of the requirements of your organization. The items included do not constitute a guarantee of compliance or acceptance by other oversight agencies. 

Additionally, the accounting standards, applicable laws, regulations and regulators’ enforcement activities may change over time requiring modifications to these example policies and procedures.  Required modifications to these examples are your responsibility.

The example(s) are not designed to prevent or discover errors, misrepresentations, fraud or illegal acts, and you agree BKD has no such responsibility. Because of the limits in any internal control structure, errors, fraud, illegal acts or instances of noncompliance may occur and not be detected. 

BKD can be compelled to provide information under the legal process. In addition, we may be requested by regulatory or enforcement bodies to make certain workpapers available to them pursuant to authority granted by law or regulation. You agree that we have no legal responsibility to you in the event we provide such documents or information.
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[CHC]
Mandatory Disclosures Policy
Date Last Updated:  _______________
Board Approved:      _______________


1) Policy

It is the policy of [CHC] to comply with all applicable terms and conditions related to each federal funding stream including the public policy requirements applicable to all Department of Health and Human Services grantees (i.e., Civil Rights Act of 1964 (Title VI), human trafficking, etc). 

We acknowledge these policies exist (see table below) and we follow them.  The HHS Grants Policy Statement contains these requirements and can be accessed at the link below:

https://www.hhs.gov/sites/default/files/grants/grants/policies-regulations/hhsgps107.pdf

2) Accountability

The following [CHC] staff are responsible for ensuring compliance with and overseeing the following aspects of this board approved policy:

· Chief Financial Officer

3) Procedures

<insert procedures if applicable>

4) Public Policy Requirements

	
Requirement
	
Applicability
	
Recipient
	Subrecipient (including consortium participant)
	
Contractor under grant (routine goods/services)

	Acknowledgment of Federal Funding
	All types of awards
	Y
	Y
	NA

	Activities Abroad
	All types of awards
	Y
	Y
	Y

	Age Discrimination Act of 1975
	All applications from and awards to domestic entities
	Y
(NA to foreign and international organizations)
	Y
(NA to foreign and international organizations)
	Y
(NA to foreign and international organizations)

	Animal Welfare
	Applications and awards for activities involving warm-blooded animals
	Y
	Y
	Y

	Certificates of Confidentiality
	Research awards (includes research training in each case specified as “research”)
	Y
	Y
	Y

	Civil Rights Act of 1964 (Title VI)
	All applications from and awards to domestic entities
	Y
(NA to foreign and international organizations)
	Y
(NA to foreign and international organizations)
	Y
(NA to foreign and international organizations)

	Clean Air and Clean Water Act
	Construction grants
	Y
	Y
	Y

	Confidentiality of Patient/Client Records
	All research awards and awards to substance abuse programs
	Y
	Y
	Y

	Controlled Substances 
	All types of awards
	Y 
	Y 
	Y 

	Drug-Free Workplace 
	All covered applications and awards 
	Y 
	NA 
	NA 

	Education Amendments of 1972 (Title IX) 
	All applications from and awards to domestic entities 
	Y (NA to foreign and international organizations 
	Y (NA to foreign and international organizations) 
	Y (NA to foreign and international organizations) 

	Elimination of Architectural Barriers to the Handicapped 
	All awards involving construction or major alteration and renovation 
	Y 
	Y 
	Y 

	Financial Conflict of Interest 
	All applications and awards for research except those for Phase I of the SBIR/STTR program and awards to Federal institutions/PHS OPDIVsa 
	Y (NA to Phase I of the SBIR/STTR programs and to Federal institutions) 
	Y 
	NA 

	Flood Insurance 
	Construction awards 
	Y 
	NA 
	NA 

	Hatch Act 
	Awards to State or local governments 
	Y 
	Y 
	NA 

	Health Insurance Portability and Accountability Act (HIPAA) 
	All awards to covered entities 
	Y (if a covered entity) 
	Y (if a covered entity) 
	Y (if a covered entity) 

	Historic Properties/ Archaeological Sites 
	All awards that include major or minor A&R, construction, or any work that will result in physical changes to real property 
	Y 
	Y 
	Y 

	Human Embryonic Stem Cell Research 
	Research awards 
	Y 
	Y 
	Y 

	Human Subjects 
	Research applications and awards 
	Y 
	Y 
	Y 

	Investigational New Drug Applications/ Investigational Device Exceptions 
	Research awards 
	Y 
	Y 
	Y 

	Limited English Proficiency 
	All types of awards
	Y 
	Y 
	NA 

	National Environmental Policy Act (including Public Disclosure) 
	Applications and awards for construction and major alteration and renovation 
	Y 
	Y 
	NA 

	Pro-Children Act 
	All awards performed in facilities where children are served 
	Y 
	Y 
	Y 

	Protection of Research Subjects’ Identity 
	All research awards/PHS OPDIVs 
	Y 
	Y 
	Y 

	Protection of Wetlands 
	Construction awards 
	Y 
	Y 
	Y 

	Public Health Security and Bioterrorism Preparedness and Response Act 
	All types of awards
	Y 
	Y 
	Y 

	Recombinant DNA Molecules and Human Gene Transfer Research 
	Applications and awards for research 
	Y 
	Y 
	Y 

	Rehabilitation Act of 1973 (Section 504) 
	All applications from and awards to domestic organizations 
	Y (NA to foreign and international organizations) 
	Y (NA to foreign and international organizations) 
	Y (NA to foreign and international organizations) 

	Research Misconduct 
	Applications and awards for research and research training/PHS OPDIVs 
	Y 
	N 
	NA 

	Research on Human Fetal Tissue 
	Research awards 
	Y 
	Y 
	Y 

	Research on Transplantation of Fetal Tissue 
	Research awards 
	Y 
	Y 
	Y 

	Resource Conservation and Recovery Act 
	All awards to States or agency of a political subdivision of a State (which for this purpose includes State and local institutions of higher education or hospitals) 
	Y 
	Y 
	Y 

	Restriction on Abortions 
	All types of awards
	Y 
	Y 
	Y 

	Restriction on Distribution of Sterile Needles 
	All types of awards
	Y 
	Y 
	Y 

	Safe Drinking Water Act 
	Construction awards 
	Y 
	Y 
	Y 

	Seat Belt Use 
	All types of awards
	Y 
	NA 
	NA 

	Smoke-Free Workplace 
	All awards 
	Y 
	NA 
	NA 

	Standards of Conduct 
	All types of awards
	Y 
	NA 
	NA 

	Uniform Relocation Assistance and Real Property Acquisition Policies Act 
	All awards 
	Y 
	Y 
	NA 

	U.S. Flag Air Carriers 
	All types of awards
	Y 
	Y 
	Y 

	USA PATRIOT Act 
	All types of awards
	Y 
	Y 
	Y 



Trafficking Victims Protection Act of 2000, as amended (22 USC 7104)

[CHC] will not (i) engage in severe forms of trafficking in persons during the period of time that the award is in effect; (ii) procure a commercial sex act during the period of time that the award is in effect; or (iii) use forced labor in the performance of the award or subawards under the award.

[CHC] will inform HHS immediately of any information received from any source alleging a violation of a prohibition in the above paragraph of this policy.



This sample is for illustrative and educational purposes only.  Its use may not be appropriate for your circumstance.
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