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BKD, LLP (BKD) is pleased to provide you with this example policy.  This example is for your exclusive use and may not be copied or modified for use by any other party without the permission of BKD, LLP.
You agree to assume full responsibility for using BKD-designed example policies and procedures. BKD will not review or supervise any of the work performed by your personnel working with our examples. By providing these examples, BKD is not making management decisions or performing management responsibilities. That responsibility remains with management and the Board of Directors at all times.
BKD does not provide any warranties in regards to example policies and procedures. Oversight agencies including, but not limited to, the Department of Health and Human Services (including the Bureau of Primary Health Care), the Office of Inspector General, or any other potential oversight agency may have a different understanding and/or interpretation of the requirements of your organization. The items included do not constitute a guarantee of compliance or acceptance by other oversight agencies. 
Additionally, the accounting standards, applicable laws, regulations and regulators’ enforcement activities may change over time requiring modifications to these example policies and procedures.  Required modifications to these examples are your responsibility.
The example(s) are not designed to prevent or discover errors, misrepresentations, fraud or illegal acts, and you agree BKD has no such responsibility. Because of the limits in any internal control structure, errors, fraud, illegal acts or instances of noncompliance may occur and not be detected. 
BKD can be compelled to provide information under the legal process. In addition, we may be requested by regulatory or enforcement bodies to make certain workpapers available to them pursuant to authority granted by law or regulation. You agree that we have no legal responsibility to you in the event we provide such documents or information.
Fixed Asset Policy
Example/Draft
1) Fixed Asset Inventory:  Policy

Fixed asset accounting procedures are applicable to capital expenditures and/or donated assets for purchased buildings, building improvements, furniture, computer software, and equipment.  Donated assets are treated as fixed assets when their fair market value exceeds the capitalization guideline.  To determine the estimate life, the condition and age of the asset will be assessed.
2) Fixed Asset:  Procedures

A purchase is considered a capital expenditure when it meets the following three criteria:
a. The expenditure(s), broken down or accumulated into separately useful individual items, has a life of greater than one year.
i. Individual items billed on the same invoice should be accounted for separately.

ii. The total cost for individual items billed on multiple invoices should be accumulated onto one item.

iii. Components of a system that would not be useful to the organization without the whole system should be accumulated into one item if the components have a similar useful life.
b. The item is physical in nature (includes computer software) or results in an improvement of physical property.
c. The cost for each individual item exceeds $5,000.
All fixed assets will be depreciated over their useful life using the straight-line method of depreciation.  The Organization will expense the full acquisition cost of property costing less than $5,000 in the year of purchase.

The Health Center will maintain a database containing the center’s inventory.  The database will contain the following information on each asset:

1. Inventory Number

2. Equipment Description

3. Purchase Date

4. Cost

5. Funding Source

Unless otherwise noted, fixed assets will be maintained at ADDRESS IF ONE LOCATION (modify to add location to the 5 items above if multiple locations) and the title to fixed assets will vest with Community Health Center.
A fixed asset physical inventory will be performed in compliance with Uniform Grant Guidance at least once every two years.  Assets not in use or not in proper working condition will be document as such in the inventory records.

For any asset with a fair value of over $5,000 and purchased with Federal funds, the Organization must obtain approval from the funding source before disposing of the asset.

This sample is for illustrative and educational purposes only.  Its use may not be appropriate for your circumstance.


